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STATE  OF  MONTANA 
JOINT  MERIT  SYSTEM 


Helena,  Montana 
December  17,  1963 


Dr.  John  S.  Anderson,  Executive  Secretary 
State  Board  of  Health 

Dr.  A.  C.  Knight,  Acting  Superintendent 
Department  of  Mental  Hygiene 

Mr.  W.  J.  Fouse,  Administrator 

Department  of  Public  Welfare 

Col.  Howard  A.  McKinney,  Deputy  Director 
State  Civil  Defense  Agency 

Mr.  Edgar  H.  Reeder,  Chairman 

Unemployment  Compensation  Commission 

Gent lemen : 

This  report  of  operations  of  the  Joint  Merit  System  for  the 
period  from  July  1,  1962  to  June  30,  1963  is  submitted  in  compliance 
with  provisions  of  Montana  Merit  System  rules. 

Respectfully  submitted, 

Melvin  P.  Martinson 
Merit  System  Supervisor 


MERIT  SYSTEM  COUNCIL 
MEMBERSHIP 


Monsignor  Emmet  J.  Riley,  Chairman,  Butte 

Appointed  to  succeed  himself  for  a  full  term  ending 
May  31,  1968.  Has  served  as  Chairman  of  the  Council 
since  it  was  organized  on  May  20,  1940. 

George  B.  Schotte,  Eutte 

Appointed  to  succeed  himself  for  a  full  term  ending 
May  31,  1964.  Has  been  a  meirber  of  the  Council  since 
January  9,  1951. 

R.  Wynne  Morris,  M.DS,  Helena 

Appointed  to  succeed  himself  for  a  full  term  ending 
May  31,  1966.  Has  been  a  member  of  the  Council  since 
March  27,  1957. 


Merit  System  Organization  and  Functions 

This  is  the  twenty-third  annual  report  of  the  Joint  Merit  System  which 
serves  five  state  agencies  with  a  total  staff  of  about  seven  hundred  twenty- 
five  employees.  Prior  to  May  of  1940  the  Department  of  Public  Welfare  and 
the  Unemployment  Compensation  Commission  had  operated  separate  merit  system 
programs  within  their  departments.  In  1939  the  Federal  Social  Security  Act 
was  amended  to  require  state  agencies  receiving  certain  federal  funds  to 
operate  a  personnel  program  administered  by  an  impartial  body.  In  May  of 
1940  a  Joint  Merit  System  Council  was  appointed  to  provide  assistance  in 
certain  phases  of  the  personnel  program  of  the  Department  of  Public  Welfare, 
the  State  Board  of  Health,  and  the  Unemployment  Compensation  Commission. 
Merit  system  coverage  was  extended  to  the  Department  of  Mental  Hygiene  in 
December  1948,  and  to  the  State  Civil  Defense  Agency  in  October  1960. 

The  merit  system  agency  operates  as  a  part  of  the  total  personnel 
program  of  the  agencies  it  serves.  The  over -all  personnel  program  aims  to 
provide  the  highest  possible  governmental  efficiency  through  the  selection, 
training,  and  retention  of  employees  who  are  well  qualified  to  fill  the 
positions  for  which  they  are  selected,  and  who  are  interested  in  providing 
service  to  the  public  on  a  career  basis. 

The  merit  system  office  has  the  responsibility  for  recruiting  and  examining 
applicants  for  employment,  maintaining  information  concerning  the  availability 
of  persons  who  have  qualified  for  employment,  certifying  lists  of  eligible 
applicants,  giving  assistance  on  personnel  practices  and  techniques,  and  hearing 
appeals.  Through  the  merit  system,  continuous  open  competition  for  state  jobs 
is  made  possible,  and  the  best  qualified  applicants  are  selected  for  consider- 
ation when  vacancies  are  to  be  filled. 


The  operating  agencies  select  and  train  new  workers  and  provide  effective 
supervision  so  as  to  maintain  a  strong  and  well-coordinated  staff.  They  main- 
tain personnel  procedures  that  result  in  effective  operations,  harmonious 
relationships,  and  high  morale  in  order  to  assure  efficiency  in  government. 

A  good  personnel  program  must  be  adapted  to  the  setting  in  which  it 
functions.  Each  part  of  the  program  will  need  constant  attention  if  it  is 
to  operate  at  full  efficiency.  Essential  features  of  such  a  program  include 
the  following: 

1.  Objectives  and  Organization  -  The  functions  and  responsibilities 
of  those  who  participate  in  the  personnel  program  must  be 
clearly  defined, 

2.  Classification  and  Compensation  -  Duties  of  positions  and  require- 
ments to  qualify  for  employment  must  be  clearly  outlined  so  that 
employees  know  what  is  expected  of  them.  The  salary  plan  must 
provide  rates  of  pay  consistent  with  responsibilities  involved. 
Equality  of  pay  should  extend  to  all  the  merit  system  agencies  so 
that  all  merit  system  employees  receive  the  same  rate  of  pay  for 
the  same  kind  of  work.  The  salary  plan  must  be  competitive  with 
rates  paid  elsewhere  in  order  to  recruit  and  retain  the  best  qual- 
ified employees. 

3.  Recruitment  -  Recruitment  should  be  continuous  and  aggressive  in 
order  to  attract  the  best  applicants  available  for  employment. 

4.  Selection  -  Examinations  and  other  screening  devices  should 
eliminate  poorly  qualified  applicants,  and  choose  for  consid- 
eration for  employment  the  ones  who  are  best  qualified  to 
give  effective  service. 

5.  Training  and  Supervision  -  All  new  employees  should  receive  basic 
on-the-job  training.  In-service  training  should  be  continuous  and 
should  be  aimed  at  improving  the  skills  of  employees  and  preparing 
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them  for  promotion.  Effective  supervision  should  be  maintained 
in  order  to  coordinate  activities  and  provide  high  standards 
of  service.  The  quality  of  supervision  at  all  levels  is  the 
most  important  single  factor  for  improving  service. 

6.  Career  Service  -  There  should  be  a  continuous  program  of 
selecting  and  training  the  best  qualified  employees  and  moving 
them  up  to  positions  of  greater  responsibility.  Permanent 
employees  should  be  dismissed  only  for  cause  and  should  have  the 
right  of  appeal. 

7.  Morale  -  Close  attention  should  be  given  to  the  morale  and 
discipline  of  employees.  There  should  be  an  effective  procedure 
for  handling  grievances,  and  open  lines  of  communication 
should  be  maintained  to  permit  speedy  attention  to  problems  that 
arise. 

Recruitment  and  Examination 

Merit  system  examination  announcements  are  widely  circulated  in  the  State 
and  elsewhere  as  it  seems  appropriate,  Applications  are  accepted  continuously 
for  all  positions  in  which  vacancies  may  be  expected  and  the  emphasis  at  any 
given  time  is  on  those  classes  for  which  replacements  are  most  urgently  needed. 
Tests  are  given  every  day  at  the  merit  system  office  and  about  four  times  a  year 
in  the  larger  cities  in  the  State.  Special  recruitment  and  examination  programs 
are  conducted  in  local  areas  where  there  are  specific  needs  for  new  employees. 
Supervision  of  merit  system  examinations  is  generally  by  high  school  or  college 
teachers,  County  Superintendents  of  Schools,  personnel  technicians,  or  other 
persons  trained  in  the  administration  of  tests. 

One  common  measure  of  the  effectiveness  of  recruitment  is  the  number  of 
applications  received  in  comparison  with  the  number  of  employees  served  by 
the  merit  system.  This  recruitment  ratio  is  found  by  dividing  the  total 
number  of  individual  job  applications  for  written  and  unassembled  examinations 


by  the  total  number  of  covered  employees.  Among  the  64  merit  system  agencies 
which  reported  to  the  U.  S.  Department  of  Health,  Education,  and  Welfare,  in 
1961-62,  Montana  was  tied  with  Arizona  with  a  ratio  of  6.7.  For  this  year  the 
recruitment  ratio  in  Montana  is  6.6. 

The  high  school  examination  program  for  clerks,  typists,  and  stenographers 
was  conducted  in  April,  1963  in  71  different  schools  located  in  41  of  the  56 
counties  in  the  State.  There  were  822  applicants,  of  whom  763  took  the  clerical 
aptitude  test.  The  performance  test  was  scored  for  596  typists  and  396  stenog- 
raphers. In  comparison  with  the  previous  year  the  changes  were  as  follows: 
applicants  for  clerical  aptitude  test,  down  9%;  number  scored  in  typing  test 
down  87»;  and  number  scored  in  stenographic  test,  down  127„.  Counties  with 
most  examinees  were:  Yellowstone,  80;  Cascade,  73;  and  Deer  Lodge,  53.  The  map 
on  page  7  indicates  the  number  of  applicants  from  each  county  in  the  high 
school  program. 

Ruth  E.  Fournier  of  Helena  Senior  High  School  received  the  highest  final 
grade  in  the  combined  clerical,  typing,  and  shorthand  examination.  In  the  sixty 
item  written  test  she  answered  fifty-five  correctly.  Her  typing  speed  was 
seventy-four  words  per  minute  with  two  errors,  and  she  transcribed  all  of  the 
required  dictation  with  no  errors. 

There  was  considerable  emphasis  on  recruitment  of  students  about  to 
graduate  from  college.  Announcements  were  sent  to  colleges  outside  the  state, 
especially  those  at  which  students  from  Montana  were  likely  to  be  in  attendance. 
Department  heads  in  Montana  colleges  and  universities  were  contacted  by  staff 
members  in  the  merit  system  office,  and  the  participating  agencies.  Those  who 
applied  were  given  an  opportunity  to  take  the  required  examinations  at  their 
own  colleges. 

In  the   fiscal  year  ending  June  30,  1963  the  number  of  applications   for 
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individual  written  examinations  was  4,795.  Of  these  applicants  4,537  were 
accepted,  4,187  appeared  for  the  tests,  and  3,424  received  passing  grades. 
The  number  of  applicants  was  0.47>  less  than  last  year,  147o  more  than  five 
years  ago,  and  657,  more  than  ten  years  ago.  The  percent  of  attendance  at 
tests  was  92.37=,  of  those  scheduled.  This  was  only  0.27>  lower  than  two  years  ago 
when  a  record  for  percent  of  attendance  was  established. 

Performance  tests  are  used  to  determine  skill  in  typing,  shorthand,  and 
operation  of  other  types  of  business  machines.  Of  1,870  such  tests  administered 
during  the  year,  1,697  resulted  in  passing  grades.  The  number  tested  was  0.57, 
less  than  last  year,  13.57,  more  than  five  years  ago,  and  467,  more  than  ten  years 
ago.  This  was  the  second  largest  number  of  performance  tests  given  in  one  year; 
the  record  of  1,880  was  set  last  year. 

Unassembled  tests,  consisting  of  an  evaluation  of  training  and  experience, 
are  used  when  it  is  not  practical  to  use  a  written  test.  In  29  such  tests  there 
were  20  passing  grades.  The  number  of  unassembled  tests  last  year  was  26,  five 
years  ago  it  was  34,  and  ten  years  ago  it  was  40. 

Many  applicants  take  more  than  one  examination,  hence  the  number  of 
individuals  tested  is  considerably  smaller  than  the  number  of  individual 
examinations  administered.  This  year  1,853  individuals  were  admitted  to  written 
examinations.  This  is  a  decrease  of  2.67,  from  last  year,  an  increase  of  4.47, 
from  five  years  ago,  and  an  increase  of  267,  from  ten  years  ago. 

During  the  twenty-two  years  that  the  merit  system  has  been  in  operation 
there  have  been  75,356  individual  job  applications.  These  applications  have 
resulted  in  5,215  rejections,  9,529  absences,  50,142  passing  grades,  and  10,470 
failures.  In  28,895  performance  tests  24,302  have  passed  and  4,593  have  failed. 
In  910  unassembled  examinations  738  have  passed  and  172  have  failed.  Further 
information  concerning  examinations  is  given  in  Tables  IV,  V,  and  VI  on  pages 
20  to  23  and  Graph  I  on  page  9. 
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Test  material  for  professional  examinations  is  received  from  the  Division 
of  Merit  Systems  of  the  U.  S.  Department  of  Health,  Education,  and  Welfare,  the 
Professional  Examination  Service  of  the  American  Public  Health  Association,  and 
the  Test  Exchange  Service  of  the  Public  Personnel  Association.  All  clerical 
and  performance  test  material  and  some  professional  test  material  is  prepared 
in  the  merit  system  office.  Qualified  staff  members  in  the  merit  system 
agencies  assist  with  the  review  of  test  materials. 

When  tests  have  been  used  for  large  numbers  of  examinees,  the  individual 
items  are  analyzed  to  determine  their  effectiveness  in  ranking  candidates.  This 
procedure  evaluates  each  item  in  relation  to  the  test  as  a  whole.  This  year  520 
items  were  analyzed,  of  which  400  were  for  professional  positions  and  120  for 
clerical  positions. 

For  all  professional  positions  a  rating  of  training  and  experience  is  a 
part  of  the  examination.  All  successful  examinees  who  are  appointed  serve  a 
probationary  period  of  from  six  to  eighteen  months,  depending  on  the 
responsibility  of  their  positions.  This  also  is  a  part  of  the  examination, 
since  permanent  status  is  not  granted  if  the  employee  does  not  perform 
satisfactorily  during  the  probationary  period. 

Evaluation  of  their  educational  and  employment  records  and  interviews  with 
prospective  employees  are  an  important  part  of  the  process  of  selecting  new 
workers.  Investigation  of  the  previous  employment  record  is  made  by  the  hiring 
agency.  The  merit  system  office  secures  college  transcripts  from  applicants  for 
most  classes  of  professional  positions.  Applicants  who  are  being  considered  for 
employment  are  interviewed  by  persons  who  will  later  supervise  them.  The 
emphasis  on  careful  selection  and  placement  of  new  workers  is  an  important 
factor  in  reducing  employee  turnover. 
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Classification  and  Compensation 

Class  specifications  for  the  agencies  under  the  merit  system  are  reviewed 
periodically  to  make  sure  that  they  reflect  the  current  status  of  the  positions 
to  which  they  apply.  Complete  revisions  of  the  classification  plan  of  an 
agency  are  made  from  time  to  time  and  changes  in  individual  class  specifications 
are  made  as  needed.  The  number  of  new  or  revised  class  specifications  during 
the  year  was:  Department  of  Public  Welfare,  1;  Department  of  Mental  Hygiene, 
15;  State  Board  of  Health,  8;  and  State  Civil  Defense  Agency,  2.  For  all  of 
the  agencies  there  are  now  212  different  classes  of  positions.  The  years  in 
which  these  specifications  became  effective  and  the  number  effective  in  each 
year  are:  1963,  20;  1962,  64;  1961,  9;  1960,  26;  1959,  2;  1958,  3;  1957,  4; 
1956,  16;   1955,  10;  1954,  17;  1953,  19;  1952,  3;  1951,  4;  1950,  15. 

The  factors  which  are  considered  when  new  salary  plans  are  adopted  for  the 
merit  system  agencies  are:  the  amount  of  funds  available,  the  prevailing  rates 
of  pay  in  other  employment,  the  cost  of  living,  the  State's  financial  policies, 
and  other  relevant  factors.  Each  agency  adopts  its  own  plan  following  review 
and  recommendations  by  the  Merit  System  Council.  During  the  year  new  salary 
plans  were  adopted  by  the  Department  of  Mental  Hygiene,  the  Department  of  Public 
Welfare,  and  the  Unemployment  Compensation  Commission. 

Appointments 

The  number  of  original  appointments  to  positions  in  the  merit  system 
agencies  was  187  this  year.  This  was  117<>  less  than  last  year,  297°  less  than 
five  years  ago,  and  147o  less  than  ten  years  ago.  Original  appointments  do  not 
include  intra-agency  promotions  and  transfers. 

The  number  of  new  employees  by  department  was:  Civil  Defense  Agency,  4; 
Department  of  Mental  Hygiene,  12;  State  and  County  Welfare  Departments,  66; 
State  and  County  Health  Departments,  61;  and  Unemployment  Compensation  Com- 
mission, 44.   In  comparison  with  the  previous  year  the  number  of  appointments 
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GRAPH  II 
STATUS  OF  EMPLOYEES 
AS  OF  JUNE  30 
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was  the  same  in  State  and  County  Uelfare  Departments,  and  the  State  Civil 
Defense  Agency,  it  was  up  50%  in  the  Department  of  Mental  Hygiene,  up  27%  in  the 
State  and  County  Health  Departments,  and  down  48%  in  the  Unemployment 
Compensation  Commission. 

Provisional  and  emergency  appointments  are  made  when  there  is  no  one 
available  who  has  taken  the  required  examinations.  There  were  13  such  appoint- 
ments this  year,  as  compared  to  25  last  year,  28  five  years  ago,  and  62  ten 
years  ago.  The  number  of  provisional  and  emergency  appointments  by  agency  was: 
Civil  Defense  Agency,  2;  Department  of  Mental  Hygiene,  2;  State  and  County 
Welfare  Departments,  7;  and  State  and  County  Health  Departments,  2.  This  is 
the  ninth  consecutive  year  in  which  there  were  no  original  provisional  or 
emergency  appointments  in  the  Unemployment  Compensation  Commission.  Further 
information  concerning  appointments  is  given  in  Tables  VTI,  VIII,  and  XVII  oh 
pages  24  and  29  to  34. 

Salary,  Turnover  and  Status 

During  the  year  947»  of  the  new  employees  were  hired  at  the  first  step  in 
the  salary  plan.  Professional  employees  appointed  at  a  rate  higher  than  the 
minimum  included  one  in  the  State  and  County  Welfare  Departments,  five  in  the 
State  and  County  Health  Departments,  and  six  in  the  Department  of  Mental 
Hygiene. 

Salary  advancements  were  given  to  employees  who  met  required  standards  of 
performance.  The  number  of  advancements  was :  Department  of  Mental  Hygiene,  22; 
State  and  County  Uelfare  Departments,  164;  State  and  County  Health  Departments, 
122;  State  Civil  Defense  Agency,  9;  and  Unemployment  Compensation  Commission, 
191. 

The  number  of  salary  adjustments  made  as  a  result  of  the  adoption  of  new 
salary  plans  was:  Department  of  Mental  Hygiene,  23;  State  and  County  Health 
Departments,  7;  State  and  County  Uelfare  Departments,  238;  and  Unemployment 
Compensation  Commission,  227. 

13 


The  Unemployment  Compensation  Commission,  has  a  longevity  plan  which 
provides  three  additional  salary  steps  after  at  least  ten,  thirteen,  and 
sixteen  years  of  service.  To  be  eligible  an  employee  must  have  a  satisfactory 
service  rating  and  he  must  have  been  at  the  maximum  of  his  range  or  at  one  of 
the  longevity  steps  for  three  years.  As  of  June  30,  in  the  years  that  the 
plan  has  been  in  effect,  the  number  of  employees  receiving  longevity  payments 
has  been:  1957,  18;  1958,  31,  1959,  34;  1960,  30;  1961,  53;  1962,  58,  and 
1963,  60.  The  Department  of  Mental  Hygiene  also  has  a  longevity  plan,  under 
which  additional  salary  is  granted  to  permanent  employees  for  each  five  years 
of  satisfactory  service.  Longevity  steps  are  ten  dollars  each  and  may  be 
granted  to  employees  who  have  not  reached  the  maximum  of  their  range.  Two 
employees  are  receiving  such  longevity  payments.  Further  information 
concerning  salaries  and  personnel  changes  is  given  in  Tables  X  and  XV  and  XVII 
and  XVIII  on  pages  25,  28  and  29  to  39. 

In  three  of  the  departments  the  separation  rate  was  lower  than  in  the 
previous  year,  and  in  two  it  was  higher.  The  increases  were:  State  Depart- 
ment of  Mental  Hygiene,  from  22.2%  to  27.3%  and  State  and  County  Health 
Departments  from  23.4%  to  35.3%.  The  decreases  were:  State  Civil  Defense 
Agency,  from  40%  to  28.67»,  State  and  County  Welfare  Departments,  from  25.87* 
to  20.67o  and  Unemployment  Compensation  Commission,  from  21.77»  to  18.27.. 
The  rate  for  all  agencies  combined  decreased  from  23.77«  to  23.27>.  Five  years 
ago  the  turnover  rate  for  all  departments  combined  was  33.97,;  ten  years  ago  it 
was  33.07,. 

Seasonal  and  temporary  employees  account  for  a  considerable  part  of  the 
turnover  rate.  A  more  accurate  measure  of  employee  stability  is  the  turnover 
of  permanent  employees.  The  State  and  County  Welfare  Departments  had  a  lower 
turnover  of  permanent  employees  than  in  the  previous  year.  In  all  of  the 
other  four  agencies   the  separation  rate   for  permanent  employees  was  up 
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slightly  from  the  previous  year.  For  all  five  agencies  combined  the  turnover 
of  permanent  employees  when  based  on  the  total  number  with  permanent  status 
was  17%  this  year,  16%  last  year,  25%  five  years  ago,  and  24%  ten  years  ago. 
The  turnover  of  permanent  employees  in  all  agencies  when  based  on  the  total 
number  of  employees  was  14%  this  year,  13%  last  year,  20%  five  years  ago,  and 
207o  ten  years  ago. 

The  heaviest  turnover,  as  usual,  is  in  the  group  comprised  of  clerks, 
typists,  stenographers,  and  machine  operators.  This  group  accounted  for 
347,  of  the  employees  and  produced  51%  of  the  turnover.  Last  year  the  part  of 
the  turnover  accounted  for  by  this  group  was  587,;  five  years  ago  it  was  62%,  and 
ten  years  ago  it  was  59%. 

The  heaviest  loss  of  employees  was  from  those  who  had  been  employed 
recently.  Of  those  who  left  these  departments  this  year  417,  had  been 
employed  less  than  one  year,  71%  had  been  employed  less  than  three  years, 
and  827.  had  been  employed  less  than  five  years.  Further  information  on 
turnover  is  presented  in  Tables  XII,  XIII,  XIV,  XVII,  and  XVIII  on  pages  26,  27, 
and  29  to  39  and  Graph  III  on  page  15. 

Based  on  the  total  number  employed,  the  number  of  employees  with  permanent 
status  was  83.77,  this  year  and  82.77.  last  year.  Probationary  employees  dropped 
from  15.27,  to  13.17,  of  the  total  group.  Other  categories  showed  slight  changes. 
Further  information  on  status  and  length  of  service  is  presented  in  Tables  IX 
and  XI  on  pages  25  and  26  and  Graphs  II  and  IV  on  pages  12  and  17. 

At  the  end  of  this  fiscal  year  the  average  (mean)  age  of  employees  by 
departments  was:  State  Civil  Defense  Agency,  44;  Department  of  Mental 
Hygiene,  40;  State  and  County  Welfare  Departments,  41;  State  and  County 
Health  Departments,  41;  Unemployment  Compensation  Commission,  39;  all  agencies 
combined,  40.  Last  year  the  average  age  for  all  agencies  combined  was  also  40. 
Further  information  on  age  of  employees  is  found  in  Table  XVI  on  page  29. 
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GRAPH  IV 
PERCENT  OF  EMPLOYEES 
ACCORDING  TO  LENGTH  OF  SERVICE 
As  of  June  30 
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Appeals 

The  Merit  System  Council  hears  appeals  from  examinees  and  employees 
who  request  formal  hearings.  There  was  one  appeal  during  this  fiscal 
year.  The  dismissal  of  an  employee  in  a  County  Health  Department  was 
sustained  by  the  Merit  System  Council. 

Cost  of  Operation 

Merit  System  expenditures  increased  from  $25,464.93  last  year  to 
$26,821.71  this  year,  which  was  an  increase  of  5.3%.  The  cost  per  application 
was  $5.56  this  year,  $5.26  last  year,  $5.53  five  years  ago,  and  $6.54  ten  years 
ago.  Last  year  the  only  state  with  a  lower  cost  per  application  was  Arizona. 
The  median  cost  per  application  for  the  64  merit  system  agencies  which  reported 
to  the  U.  S.  Department  of  Health,  Education,  and  Welfare  was  $15.00. 

The  cost  per  application  reduced  to  the  1957-59  dollar  value  was  $5.25 
which  is  somewhat  higher  than  last  year  when  the  cost  on  the  same  basis  was 
$5.02.  This  is,  however,  the  next  to  the  lowest  cost  per  application  in 
terms  of  the  1957-59  dollar  value. 

There  were  728  employees  covered  by  the  merit  system  at  the  end  of  this 
year.  This  includes  724  in  the  participating  agencies  and  four  in  the  merit 
system  office.   The  cost  per  covered  employee  was  $36.84. 

Further  information  concerning  merit  system  expenditures  is  found  in  Tables 
I,  II  and  III  on  pages  19  and  20. 
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TABLE  I 

MERIT  SYSTEM  EXPENDITURES 
July  1,  1962  to  June  30,  1963 


Category 

Expenditures 

Percent  of  Total 

Personal  Services 

$22 

,552.49 

84.1 

Supplies 

I 

935.64 

_ 3,„§ 

Communication  Services 

554.94 

2.1 

Travel  Expense 

89.36 

0.3 

Printing  and  Binding 

410.80 

1.5 

Repairs  and  Alterations 

265.39 

1.0 

Miscellaneous 


Equipment 
TOTALS 


1,630.07 
383.02 


$26,821.71 


_JLL 
Li. 

100.0 


TABLE  II 

DISTRIBUTION  OF  EXPENDITURES 
July  1,  1962  -  June  30,  1963 


Agency 

Amount 

Percent 

Dept.  of  Mental  Hygiene 

$1,072.87 

4.0 

Dept.  of  Public  Welfare 

8,582.95 

32.0 

State  Board  of  Health 

6,973.64 

26.0 

State  Civil  Defense  Agency 

804.65 

3.0 

Unemployment  Comp.  Coram. 

9,387.60 

35.0 
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TABLE  III 

COST  OF  OPERATION 
1954  -  1963 


Fiscal  Year  |  Number  Price   : Expenditures  j  Cost  Per 

Ending  I  Applications  ;  Cost  Per  Index-  j  Reduced  to  ;  Application 

June  30     Expenditures  I   Received  j/ Application!  Fiscal  \    1957  -  59   j  1957  -  59 

j j j j  Year  .2/  Dollar  Value  |  Dollar  Value 

1963       $26,821.71      4824      $5.56  106.0    $25,303.50  j    $5-25 

1962        25,464.93      4841       5.26  104.8     2.^.»298.;60  [     5.02 

1961        26,643.81      4513    :   5.90  103.7     25,693.16  .     5.69 

1960        25,563.52       4295        5.95  102.4     24,964.38       5.81 

i ■■ i • • • \ j •> • ;• 

195? 1 25^281.94 | 4103 j 6.16 j 101.0 ] 25,031.62 j 6.10 

1958  23,440.33  4237     |       5.53  99.6  23,534.47     ,  5.55 

1957        23,139.11       3611       6.41       96.4  :   24,003.23  -  6.65 

1956  21,074.22  3731  5.57  93.6  22,515.19  5.95 
1955  21,228.84  3759  5.65  93.3  .2.2?..7.5„3.31  6.05 
1954        19,319.10       3673       5.26       93.7     20,618.04      5.61 


j/  Written  and  unassembled  examinations 

gj    Consumer  Price  Index  -  All  commodities  (1957-59  =  100) 

TABLE  IV 
RESULTS  OF  WRITTEN  EXAMINATIONS 
July  1,  1962  -  June  30,  1963 


Positions 

Number  j 
\   Appliedi 

Number 
Admitted 

:  Percent;   Number 
: Admitted  Appearing 

Percent 
Appearing 

;  Number 
ipassing 

IPercent 
^Passing 

POSITIONS  COMMON  TO 
TOO  OR  MORE  AGENCIES 

Accountant  II 

12 

10 

83.3       7 

70.0 

6 

85.7 

Accountant  I 
Clerk  III 

19 

102 

15 
80 

78.9      12 
78.4      73 

80.0 
91.3 

3 

52 

66.7 

! 7i"l"2 

Cleric  II 

240 

206 

85.8     187 

90.8 

120 

64.2 

Clerk  I 

1200 

1191 

99.3    1113 

93.5 

! 898 

,     .g£..„7 

Key  Punch  Operator  II 

7 

6 

85.7       5 

83.3 

4 

80.0 

Key  Punch  Operator  I 

21 

21 

100.0      18 

85.7 

16 

88.9 

Tab.  Equip.  Opr.  II 

1 

1 

100.0       1 

100.0 

1 

100.0 

Tab.  Equip.  Opr.  I 

1 

1 

100.0       1 

100.0 

1 

100.0 

142 

1 8777 

Clerk-Typist  I 

1266 

1257 

99.3    1190 

94.7 

976 

82.0 

Clerk-Stenographer  II 

150 

130 

86.7     120 

92.3 

108 

90.0 

Clerk-Stenographer  I 
Secretary  II 
Secretary  I 

TOTALS 

790 

2 

103 

4127 

789 

2 

64 

3948 

99.9     752 

lOO.O       1 

62.1      56 

95.7    3698 

95.3 

so 

87.5 
93.7 

619 

\ I 

50 

3002 

82.3 

!  IU570 

1 8973"  "" 

81.2 
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TABLE  IV,  Continued 


Number  j  Number   Percent  I   Number  |  Percent   Number  Percent 
Positions Applied  Admitted  Admitted  Appearing  Appearing  Passing  iPassing 


STATE  AND  COUNTY 
WELFARE  DEPTS.  ONLY 


Statistician  I              1,1  100.0  1    ;   100.0      1 

Staff  Develop.  Assistant      1       .1 ,  100.0  1       100.0      1 

Field  Supervisor,  P. A.        3       3  100.0  3       100.0      3 

County  Supervisor  II 1 1 1 7  100.6  7 ' 1 j 100.0 _ 1 

County  Supervisor  1 1 8 \ 7  87.5 7    j 100.0 7 

Caseworker  ill             1   !    6    :  6.6  j    0         —       6 

Caseworker  II              19      15  78.9  14       93.3  '   13 

Caseworker  I              101       92   \  91.1  72   _    78.3     64 

Social  Work  Trainee         21      20  95.2  18       90.0     16 

Field  Supervisor, C7w7 1 1 T     T  100.6  | 1 j 100.0 ] 1 

Child  Uel fare  VJrkr. Ill ] 1 | l"  ...  j 100. 0  ; 1 | 100.0 | 1 

Child  Well are'  Wrkr II  ~  ]  T ~  J5. ..'.. '  T  '  ' 3 ! 60 . 6 1 3 [ 100 .6 j 3 

Child  Uelfare  Wrkr.  14       2  50.0  1       50.0      1 

Child  Welfare  Aide       !   52       50   7  96.2  ,   40        80.0     34 

Spec.Serv,  for  Blind       1_     1  100.0    0        0.0    0 


100.0 

ioo.o 

100.0 
100.6 

166.6 


92.9 

88.9 

88.9 

100.6 

100.0 

100.0 

166.6 
8575" 


TOTALS 


220 


198 


90.0 


163 


82.3 


146 


89.6 


STATE  AND  COUNTY 
HEALTH  DEPTS.  ONLY 

Administrative  Aide  I         1 

PT 17 "  Engineer '  WL~IIIIJ~I3l ".. 
?'.r'lH,^Jn^ineer_IlI^^.3IZIIJII1^3] 
Engineer  Aide  3 

Industrial  Hygienist   I  1 

Rad.   Health  Spec.  4 


Chemist  II 

Chemist  I 

Sanitarian  III 


2 

4 
2 


1 

3 

1 

6 

6 

3" 

2 

2 

2 

6 
13 

3 

1 

6 

16 


100.0 

60.0 

33.3 

6.0 

0.0 

75.0 

100 .0 

50.6 

166.6 

85.7 

72.2 

100.6 

3373" 

60.6 
94. 1 


0 
3" 

i"" 

o 

6 

.  ...... 

0 

6 
I 

5" 

"10" 
2"" 

i"" 

4" 

12 

26" 

26 

3 

3 

15 

16 

7" 


0.0 
100.0 

XooTo 


100.0 

6.6 

o;o 

50.0 
83.3 
76.9 
66.7 

ibo.6 

66.7 
75.0 
89.7 
89.7 
166.6 
100.0 
88.2 
94.1 
77.8 


0 
"  T 
6 
6 
o 

2"" 

.......... 

0" 
I 

5" 

8 
2" 

r 

3" 

10 

21 
23 

2 

3" 

"12" 
15 

7" 

1 

1" 

1 

0 


66,7 
6.6 


66.7 


100.6 
100.0 
80.0 
100.0 
106.0 

7570" 

83.3 

80.8 

88.5 

66.7 

100.0 

80.6 

9378" 

166.6 

100.6 

166.6 

100.0 


Sanitarian  II  7 

Sanitarian  I  18 

Sanitarian  Helper  3 

Bacteriologist  II  3 

Bac ter io lqgis t  I  10 

Labpratpry Technician  17 

Laboratory  Helper  II  29 

Labpratpry  Helper  I  29 

P,  H,  Nurse  IV  "          3 

Pf.  H,  Nurse  III  3 

P.  H.  Nurse  II  17 

C!5I"iu^e7i7III!IIIIIIIITIIIiE 

Attendant  9 

Physical  Therapist  II  2 

Healthy  Jducato.r_.III  1 

Health  Educator  II  '. .'..'.  "131 

Health. Educator  I 1 


TOTALS 


29  100.0 

29  100.6 

3 100.6 

3 f  ioo.o 

17  100.6 

"17 94.4' 

9  100.0 

2  100.0 

1  100.0 

2  100.0 

6 6.0 


1  50.0 

1  100.0 

1  5676 

"6 ""-- 


197 


171 


86.8 


141 


82.5 


120 


85.1 


21 
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TABLE  IV,  Continued 


Positions 


Number  Number   Percent   Number   Percent  j  Number 
Applied; Admitted-  Admitted  Appearing  Appearing  Passing  Passing 


UNEMPLOYMENT  COMPEN- 
SATION COMMISSION  ONLY 


Statistician 

1 

0 

0.0 

0 

— 

0 

— 

Labor  Market  Analyst 

9 

7 

77.8  j 

6 

85.7 

5 

83.3 

Exper.  Rating  Supr. 

1 

1 

100.0 

1 

100.0 

1 

100.0 

U.  I.  Field  Represent. 

1 

1 

100.0  | 

1 

100.0 

1 

100.0 

Supr.  Claims  Exam. 

1 

1 

100.0 

1 

100.0 

1 

100.0 

Interviewer  I 

149 

132 

38.6 

111 

84.1 

93 

83.8 

Clerk-Interviewer 

30 

26 

86.7 

16 

61.5 

14 

87.5 

100.0 

1 

50.0 

Defense  &  Mob.  Coord. 

1 

1 

100.0 

1 

100.0 

1 

100.0 

Comm.  Emp.  Prog.  Supr. 

1 

1 

a ^^■™m» 

100.0 

1 

100.0 

1 

100.0 

TOTALS 


DEPT.  OF  MENTAL 
HYGIENE  ONLY 


231 


202 


87.4 


167 


82.7 


140 


Clinic  Secretary 

..JL. 

_L 

100 

0  : 

_1 

100 

0  ! 

JL 

TOTALS 

1 

l 

100 

.0 

1 

100 

0 

1 

CIVIL  DEFENSE  AGENCY 

ONLY 

Field  Coordinator 

16 

14 

87 

,5  i 

14 

100 

.0 

12 

Fiscal  Agent 

_3 

_3 

100 

.0 

_3 

100 

.0 

_3 

83.8 


100.0 


100.0 


85.7 
100.0" 


TOTALS 


19 


17 


89.5 


17 


100.0 


15 


88.2 


22 


TABLE  V 
RESULTS  OF  PERFORMANCE  TESTS 
July  1,  1962  -  June  30,  1963 


Position 

Number 
Scored 

Number 
Passed 

Percent 
Passed 

1 

1 

100.0 

Secretary  II 

1 

1 

100.0 

Secretary  I  48 

Clerk-Stenographer  II    r           104 

Clerk-Stenographer  I    .     588 

Clerk -Typist  II  '     141 

Clerk-Typist  I  ■     963 

Key Punch  Opr , II ! 3... 

Key.  Punch. Opr, I 12.. 

Clerk-Interviewer  9 


47 

93 

533 

125 

875 


11 


97.9 

89.4 
90.6 
88.7 

9o;9 
166.6 

91.7 
88.9 


TOTALS 


1870 


1697 


90.7 


TABLE  VI 

RESULTS  OF  UNASSEMBLED  EXAMINATIONS 

July  1,  1962  -  June  30,  1963 


Position 


Number 
Applying 


Number 
Passed 


Percent 
Passed 


P. H.  Physician  II  j 3 

Physician  -  Special  1 

Physician  -  General  1 

Speech  &  Hear.  Ther,  Ill  | 1 

Speech  &  Hear .  Ther .  II  2 

Speech  &  Hear.  Ther.  I  3 

Psychiatrist,, Id.  El.  1 

Psychologist  III  1 

Psychologist  II  2 

Psychologist  I  1 

Psychology  Asst.  1 

Psych.  Soc.  Wrkr.  Ill  4 

Psych.  Soc.  Wrkr.  II  4 

Psych.  Soc .  Wrkr, I  1 

Social  Work  Aide  3 


1 

"T" 
l 
6 
l 
6 
i 
i 

2 

1 

........ 

....... 

4 
0 
3 


33.3 
100.0 

100.0 

6.6. 

50.6 
0.0 
100.0 
100.0 
100.0 
100.0 

16676 

75.0 
100.0 

6.6 

100.0 


TOTALS 


29 


20 


69.0 


23 


TABLE  VII 


APPOINTMENTS 
July  1,  1962  -  June  30,  1963 


NUMBER  OF  APPOINTMENTS 


PERCENT  OF  APPOINTMENTS 


TYPE  OF 
APPOINTMENT  !  CD  \   DMH   DPI!  j  SBH   j  UCC   |  TOT  j  CD  ;  DMH  j  DPVJ  j  SBH  j  UCC  I  TOT 


Probationary  2  9 

Temporary  0  1 

Intermittent  0  0 

Emergency  1  1 

Provisional  1  1 

Reinstatement  j  0  0 

TOTALS  4  -12 


41 

12 

3 

1 

6 

_3 

66 


48 

10 

0 

0 

2 

61 


36 
6 

0 

0 

0 

_2 

44 


136  |  50.0  75.0 

29  j  0.0  |  8.3 

3  j  0.0   0.0 

3  I  25.0   8.3 

10  J  25.0   8.4 

6  \     0.0  I  0.0 

—  ■-  ■■■  ■  v:    ■■■■■■■  ,.:  - ■•"«■ 

187  1100.0  100.0 


62.1  78.7     81.8     72.7 

18.2  16.4     13.6  I  15.5 

4.5  j  0.0  |  0.0  |  1.6 
1.5 j  0.0  0.0 j  1.6 
9.1       3.3       0.0  _     5.4 

4.6  j     1.6!     4.6  I     3.2 


100.0  100.0   100.0  100.0 


TABLE  VIII 

PROVISIONAL  AND  EMERGENCY  APPOINTMENTS 
July  1,  1962  -  June  30,  1963 


AGENCY 

ACTION 

CD 

DMH 

DPVJ 

SBH 

UCC 

TOTALS 

Number  Appointed 

2 

2 

7 

2 

0 

13 

Number  Examined 

0 

1 

4 

2 ; 

0 

7 

Number  Made  Prob. 

0 

1 

|     4 

2 

0 

7 

24 


TABLE  IX 

DISTRIBUTION  OF  EMPLOYEES  ACCORDING  TO  STATUS 
June  30,  1963 


NUMBER  OF 

EMPLOYEES 

1 

PERCENT  OF  EMPLOYEES 

STATUS 

CD 

J  DMH  !  DPI? 

1  SBH  ;  ucc 

|  TOT! 

CD 

DMH 

DPW  i  SBH  !  UCC  |  TOT 

Permanent 

| 

4 

17  I  214 

112    259 

606  j 

57.1 

70.8 

82.6  71.3  93.5  83.7 

Probationary 

s 

2 

6  j  34 

41    12 

95  ! 

28.6 

25.0 

13,1 

26.1 

4.3  j  13.1  .. 

Temporary 

| 

0 

1     7 

2     3 

13  1 

0.0 

4.2 

2.7 

1.3 

1.11  1.8 

Provisional 

= 

1 

0     2 

J 2 1 0... 

[.....  51 

14.3 

0.0 

0.8 

1,3, 

0.0   0.7 

Intermittent 

f 

0 

0     1 

0     0 

!   ij 

0.0 

0.0 

l 0,4. 

0.0 

0.0   0.1 

Prov.  Prom.* 

% 

0 

0     1 

0     3 

4| 

0.0 

0.0 

0.4 

0.0 

1.1.  0.6 

Emergency 

'i 

0 

0     0 

0   _P_ 

4 eJ 

0.0 

0.0 

0.0 

0.0 

0.0   0.0 

TOTALS 


24  I  259  1157  ;277  I  724  IlOO.O  llOO.O  jlOO.O  jlOO.O  100.0  lOO.O 


Employees  on  leave  without  pay  or  educational  leave  are  not  included. 
^Permanent  employees  promoted  provisionally  pending  examination. 

TABLE  X 


DISTRIBUTION  OF  EMPLOYEES  ACCORDING 
TO  SALARY  INTERVAL  AT  WHICH  PAID 
June  30,  1963 


SALARY 

NUMBER  OF 

EMPLOYEES 

" 

,  .  ii 

PERCENT 

OF  EMPLOYEES 

INTERVAL 

|  CD 

:  DMH*  j  DPU 

SBH  |  UCC 

TOT 

CD  j 

DMH  j  DPW 

SBH  !  UCC 

TOT 

Minimum 

1  4 

3    29 

38  1   41  i 

115 

57.1 

12.5  i  11.2  I 

24.2,  14.3 

15.8 

Second 

0 

7    23 

22    36 

38  j 

0.0! 

29.1   8.9; 

14.0  13.0 

12.2 

Third 

1  1 

6    19 

38    24 

88  !! 

14.3; 

25.0!  .7S3| 

24.2,   8.7 

12.2 

Fourth 

2 

3  !  24 

20    22 

71  ij 

28,6; 

12.5,  9.3 

12.7   7.9  ] 

9.8 

Fifth 

1  o 

4  !  25 

15    29  ! 

73  |j 

0.0! 

16.7   9.6 

9.6  10.4 

10.1 

Maximum 

0 

1  |  139 

24    65 

229  |i 

0.0 

4.2  :  53.7 

15.3  23.5 

31.6 

Longevity  -  .1  , 

0 

0     0 

0    34 

34  ; 

0.0! 

0.0!  0.0! 

0.0  12.3 

4.7 

Longevity  -  2 

0 

0  !   0 

0   _26  j 

26  1 

0.0 

0.0   0.0 

0.0   9.4 

3.6 

TOTALS 


24   259  |  157 


277 


724  ;  100,0100.0  100.0  100.0100.0  ! 100.0 


*  Longevity  payments  of  $10  per  month  have  been  granted  to  one  employee  at  step  4 
and  one  employee  at  step  5. 
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TABLE  XI 

DISTRIBUTION  OF  EMPLOYEES  ACCORDING 
TO  LENGTH  OF  SERVICE 
June  30,  1963 


YEARS  OF 


NUMBER  OF  EMPLOYEES 


PERCENT  OF  EMPLOYEES 


SERVICE 

j!  CD 

DMH 

!  DPU 

SBH 

ucc 

TOT 

CD 

DMH 

DPU 

SBH  ! 

UCC 

TOT 

0.0 

-  0.9 

3 

9 

47 

36 

31 

126  ! 

42.8! 

37.5 

18.11 

22.9  i 

11.2  I 

17.4 

1.0 

-  1.9 

2 

5 

37 

28 

44 

116 

28.6  | 

20.8; 

14.31 

17.9! 

15.9  ! 

16.0 

2.0 

-  2.9 

'!!  2 

4 

14 

11 

;   34 

65  | 

28.6  ! 

16.6! 

5.4.; 

7.0! 

12.3  ! 

9.0 

3.0 

-  3.9 

!!  0 

1 

13 

9 

14 

37  H 

0.0  I 

4.2 

5.0! 

5.7  ! 

5.0  ! 

5.1 

4.0 

.-.4,9 

||  0 

0 

17 

6 

21 

1  44  ji 

0.0  |. 

O.Oj 

6.6! 

3.8 

7.6  ! 

6.1 

5.0 

-,.3.,9. 

11 .P.... 

3 

14 

6 

21 

44  !! 

0,0; 

12.5 

5.4! 

3.8  ; 

7.6  . 

6.1 

6.0 

-  6.9 

|l  o 

0 

14 

4 

!  13 

31  , 

0.0  ! 

0.0! 

5.4; 

2.6! 

4,7  | 

4.3 

7,0 

..- 7.,.9 

..  I! o. 

1 

■  m. 

7 

|  11 

33  j! 

0,0  ! 

4,2  L 

...5...4J. 

4.5! 

4.0  ! 

4.5 

3.0 

-  8.9 

jl    o 

0 

!  10 

8 

9 

27!| 

0.0  ! 

0.0! 

3.9! 

5.1! 

3.2  ! 

3.7 

9,0... 

-...9..1.9. 

p DL. 

0 

,   7 

J 3... 

10 

1 20.1 

0,0] 

o.o; 

JL..7  j. 

1.9 

3.6  ! 

2.8 

10.0 

-  14.9 

|l  o 

0 

25 

19 

24 

68' 

0.0! 

0.0! 

9.7! 

12.1! 

3.7  ! 

9.4 

15.0 

-  19.9 

0 

1 

21 

6 

30 

58 

0.0 

4.2! 

8.1! 

3.8 

10.3  ! 

8.0 

20.0 

and  Over 

0 

0 

26 

14 

15 

55 

0.0 

0.0 

10.0! 

8.9! 

5.4 

7.6 

TOTALS 


24 


259  I  157   277    724  jjlOO.O  100.0;  100.0  j  100.0  jlOO.O  |  100.0 


TABLE  XII 

SEPARATIONS  AND  PERCENT  OF  TURNOVER 

1960  -  1963 


Agency 


July,  1960  - 
June,  1961 


July  1961  . 
June,  1962 


July,  1962 
June,  1963 


SEPARATIONS 


State  Civil  Defense  Agency  2  2 

Department  of  Mental  Hygiene         15  4 


2 

"6" 


"51" 
"55"" 
51 


State  &  County  Welfare  Depts.  62 
State &  County  Health  Depts.  55 
.Unemployment .Cpmp,  .....Cpmm,  79 


All  Agencies 


213 


PERCENT  OF  TURNOVER 


All  Agencies 


31.3 


63 
60 


166 


State  Civil  Defense  Agency  50.0  40 .0 

Department  of  Mental  Hygiene  68.2  22.2 

State  &  County  Welfare  Depts .  j  25 . 3  25.8 

State  & ...County Health  Depts."''  36.7  23.4 

Unemployment  Comp.  Comm.  30.4  21. 7 


23.7 


165 


28.6 
27.3' 
20.6 
35.3 
13.2 

.   miinniiiiiii., 

23.2 
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TABLE  XIII 
LENGTH  OF  SERVICE  AT  TIME  OF  SEPARATION 
July  1,  1962  -  June  30,  1963 


YEARS  OF 
SERVICE 


NUMBER  OF  SEPARATIONS 


PERCENT  OF  SEPARATIONS 


j  CD 

!  DMH 

DPU 

SBH 

ucc 

TOT  j 

CD 

DMH 

DPU 

SBH 

UCC 

TOT 

1 

3 

20 

24 

19 

67  jj 

50.0  ! 

50.0  - 

39.2  i 

43.6  i 

37.3  j 

40.6 

0 

2 

10 

12 

13 

37  | 

0.0  ! 

33.3  ! 

19.6  i 

21.8  j 

25.5  | 

22.4 

0 

0 

5 

6 

2 

13  n 

0.0  | 

0.0  ! 

9.8  i 

10.9  j 

3.9 

7.9 

0 

1 

4 

2 

5 

12  | 

0,0  j 

16.7 

7.8  i 

3.7 

9,8  j 

7.3 

0 

0 

1 

3 

2 

6  | 

o.o ; 

0.0  i 

2.0 

5.5  i 

3.9  i 

3.7 

0 

0 

0 

4 

7  S! 

o.o  ! 

0.0  ! 

5.9  i 

o.o ! 

7  o  r 

4.2 

0 

0 

1 

0 

2 

3  ! 

0.0  i 

0.0  i 

2.0 

o.o  i 

3.9  i 

1.8 

0 

0 

1 

1 

1 

3  ! 

o.o  : 

o.o  : 

2.0  i 

1.8! 

2.0 

1.8 

0 

0 

2 

1 

0 

3  i 

0.0  i 

0.0 

3.9  ! 

1.8 

0.0 

1.8 

1 

0 

0 

1 

0 

2  ii 

50.0 

o.o  : 

0.0  i 

1.8; 

0.0 

1.2 

0 

0 

2 

3 

1 

6  i| 

o.o  : 

0.0 

3.9  j 

5.5  j 

2.0  i 

3.7 

I   o 

!  o 

0 

1 

0 

1 

0.0 

o.o  i 

0.0  j 

1.8! 

0.0 

0.6 

1  0 

0 

2 

1 

2 

5  || 

0.0  i 

0.0 

3.9 

1.8  f 

3.9  i 

3.0 

0.0 

- 

0.9 

1.0 

- 

1.9 

2.0 

- 

2.9 

3.0 

- 

3.9 

4.0 

- 

4.9 

5.0 

- 

5.9 

6.0 

- 

6.9 

7.0 

- 

7.9 

8.0 

- 

8.9 

9.0 

- 

9.9 

10.0 

- 

14.9 

15.0 

- 

19.9 

20.0  and  Over 


TOTALS 


6         51         55         51    I  165  jilOO.O  jlOO.O  jlOO.O  jlOO.OjlOO.O  j  100.0 


TABLE  XIV 

TYPES  OF  SEPARATIONS 
July  1,  1962  -  June  30,  1963 


TYPE  OF 


CD 


DMH 


DPU 


SBH 


UCC 


SEPARATION   ^STATUS  j  OTHER  i  STATUS 

OTHER 

||  STATUS  ;  OTHER  j)  STATUS  j  OTHER  jj  STATUS  ;0THER 

Resignation      1       Q 5 

0 

37      1      46      0      41   I   3 

Dismissal 

Probationary   0      --      0 

— 

1     —       0   |  —       0   [  — 

Permanent      0      —      0 

-- 

1     —       2   i  —       0   — 

LayOff 0 0     0. 

0 

0      0       0      0       1   i   1 

Retirement    ,0       0      0 
Non-Status 

0 

1      0       1      0       2   |   0 

Appt.  Term.    --       1 

1 

9      —|6           3 

Other  (Death)  1;  0      _0   [{   0 

_0 

_i JL.....JJ  _o  [  _5  ii  _o  j  jo 

TOTALS   j|   1       1      5 

1 

41     10      49      6      44     7 

Status  Employees  -  Permanent  and  Probationary 
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TABLE  XV 
SALARY  DISTRIBUTION  BY  INDIVIDUALS* 
June   30,    1963 


SALARY 

CD 

DMH 

DPW 

SBH 

UCC 

TOTAL 

RANGE 

NUMBER    PERCENT 

191  -  200 I j ! I 

201   -  210  2 

211 -  220 | 1 "I ! 

221    -  230                                                                 4 
231.-240  .................. .....|..    .„.»     r 

241  -  250  2  2 
251   -  260                                                                 2 

261   -  270               1 8  7" 

271.  - 280 ! j 8  2" 

2.8.1 -.290  4 

291   -   300 I       1       '  1 : 16          .'  10 

301   -   325                                             1                22  14 

3.2.6...- 350 i       1  4      { 10 1 5 

351 ...-  375 j       3                  7  11 

376   -  400 I       1         I       1          j       16          I  19 

401  -  425  1  14  13 
426-450  I  1  40  '7 
451   -  475                     j                 [                           99 

476   -  500 ;    '             *       1                28  11 

501   -  525                                                               16  5 

526-550                     I                 ["""""I                 10 4 

551   -  575                                                              5  2 

576   -   600 2                   4  2 

601-625 .3.              1                   1  6 

62.6 .. -.65.0. li  5 

651.  -.675 IZZ'l 1  ' 

676   -  700 j I       1                  4         I  4' 

701   -  725                                           1  2 

726..- 750 I  j        1 2" 

751   -   775                                             1  3 

776   -  800 \ 2  1 

801 -.825  j 

826.. .-..850 j      1 1  1 

851   -  875                    ill  2 

876   -  900 j i I  2 

901. -   1000  1 

1001.  -..1106 1 2" 

1101   -   1200  l"" 

lMIZIMZI '. I ! I I f" 

1400                                  111                   i  1 


6 
6 

To 

8 

8 


2 
3"' 

4 

11 

4 

8 

21 
2Q 

"12" 
35 


.3 
.4" 

,6 
1:5" 

.6 
I.I 

"t:w 

T.T 

1:6 

4.8 


2 

24 
...... 

23 


39 

44 

28 
60 


5.4 

3.9 

3.3* 


21 
20 
12 
14" 


49 
68 
30 
"54" 


6.8 

9.4 

4.1 

"775" 


8 

31 

8" 

2Q- 


29 
46" 

15 

2g 


4.0 
_.„... 

"2.1 
3"."9" 


9 

.1.0 
"ii™ 


5 

"4" 
4 
4" 


20 

26 

i 

2Q 


8 

T 

8 

7 


2 

2 

2 


3 

2" 

....... 

"i" 

2 

2 


2.7 

3.6 

.1 

2/7 


1.1 

i"."o" 
._. 

"1:0 


.3 
.3 
.3" 


.4 
........ 

.......... 

Ti" 
.3 
.3 


TOTALS 


24 


259 


157 


277 


!!    724 


100.0 


*  Part-time  employees  are  listed  at  the  full-time  rate. 
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TABLE  XVI 


DISTRIBUTION  OF  EMPLOYEES 

ACCORDING  TO  AGE 

June  30,  1963 

NUMBER  OF  EMPLOYEES 

PERCI 

OF  EMPLC 

AGE 

1  CD 

:  DMH  :  DPI!  |  SBH  j  UCC  j  TOT  j   CD 

DMH 

|  DPW 

SBH 

:  UCC 

|  TOT 

16  -  20 

0 

!  0     14    15    17  ,   46  1  0.0 

j  0.0 

!  5.4 

J 9,6.. 

6.1 

1 6,3 

21  -  25 

1  Q. 

2     29  ;..  15  18    64  |  Q..Q 

j 8,3 

ilLA.. 

.1 9*6.... 

j 6*5 

i 8*8 

26  -  30 

0 

1     26    16    27  | 

70  |  0.0 

j  4.2 

ilO.O 

|10,2 

..! 9,7 

1 9,.7 

31  -  35 

II  1 

4     23     9    34 

71  |14.3 

:16.6 

j 8,9... 

!  5.7 

|12.3 

! 9,8 

36  -  40 

:  2 

5     25  1   18    48  ! 

98  :28.6 

20.8 

i  9.6 

111.5 

117.3 

1  13.5 

41  -  45 

II   i 

7     24  1   22    70 1  | 

124  :  14.3 

29.2 

9.3 

14.0 

25.3 

17.1 

46  -  50 

1  2 

1     32  1   18    25  1 

78  28.5 

4.2 

.12.4 

1 11.4 

,  9.0 

j  10.8 

51  -  55 

ij  o 

3     44    17    24  i 

88  j  0.0 

12.5 

17.0 

10.8 

!  8.7 

i  12.2 

56  -  60 

0 

0     25    11     9 

45  i    0.0 
36  :  14.3 

1  0.0 

r  4.2 

i  9.6 
5.8 

7.0 

j ?,6.„ 

•  3.3 
.  ...... 

6.2 

61  -  65 

1  i 

1     15    15     4 

5.0 

66  and  Oyer 

...J 0... 

...j q \ 2 | l j i..j 

|   4  |  0.0 

!  0.0 

j 0.8... 

] 0,6 

!  0.4 

1 0,6 

Median  Age  * 

j  45 
J  44. 

:'l 

:: 

ji 

— i) a 

1  40   |  42    42    40    41  | 

i 

1 

Average  Age  * 

40   i  41  ]  41  j  39  j   40  |. 

j 

*  Computed  from  individual  ages, 


TABLE  XVII 


SALARY  INCREASES,  PROMOTIONS,  ACCESSIONS  AND  SEPARATIONS 
July  1,  1962  -  June  30,  1963 


Position 


]  Salary   ]  Salary   i Promotions  of  j 

]  Adjust-  ]  Advance-  j   Permanent  H  Separations 

I  ments   I  ments    I   Employees  ±/  I  Accessions  ||Permanent  j  Other 


STATE  CIVIL  DEFENSE 
AGENCY 


Fi.eld...Cpprdinator j... 

Training  &  Opr, Off, |. 

Directprj,...  .Women  ,!.s_  Actiy.J... 

Admin,  Superyispr [. 

Fisc.al...0fficer 

Secretary..... 

Clerk-Typist.  I !.. 


TOTALS 


29 


TABLE  XVII,  Continued 


Position 


Salary 
Adjust- 
ments 


Salary    Promotions  of  j 

Advance-    Permanent 

ments       Employees  j/  Accessions 


;  Separations 
Permanent  Other 


DEPARTMENT  OF 
MENTAL  HYGIENE 


Dir.  of  Community  Serv.     1  2 

Psychiatrist  2         3  1 \ 

Psychologist  IV           1  ,..   . 

Psychologist;.  Ill           1  1                  s  ...,,..,....  1  ....         k 

Psycho  lpgis  til 2 3 ....  2 | 2 

Psychologist  i 1 1 |  | 1 1 

Psychology  Assistant  1      j.    1 

Psych.  SocVw'rkr. Ill 2 1      2 2     | 1 

Psych7  Soc  7'Wrkr  r'll '^  Z1ZZ  '  EI       I  3 ! '? 1 

Psych.    Soc.   Urkr.    I                     1  1 

Social' Work  Aide  ZIZZ3Z"  ZZlZZZIZZZIZZI — • — — ZIZIZZZZZZIlZZZ" 

Clinic  Secretary                   =6            ;  6                         2                            ,_2,               ,       ™™, 


TOTALS 


23 


22 


12 


STATE  AND  COUNTY 
WELFARE  DEPTS. 


Dir., Div 


of  Statistics    1 

Statistician...  I { 1 

Tab,  Equip , Opr ...  II  1 
Tab .  Equip .Opr . I  i 

Dir, ,  Diy,  of '..Finance  1 
Accountant  IV  1 

» 

Accountant.  Ill  |  1 
Accountant  I  1 

Off ,  Ser ,  &  Maint . Supr .  ;    1 

Clerk...IIlZ  f 

Clerk.  II ( Z3!" 

Clerk-Steno., IV ! 1... 

Clerk-S.teno,.  III.  6 

Clerk-Steno.  II  8 

Clerk-Steno.  I  54 

Clerk-Typist  I  14 

Dir.  Div.  of  Pub,  Assist:.  1 
Dir,  of  Staff  Develop, 1 

Staff Develop., Assist, j 

Field  Supervi.spr,  P.A.  . ;,. .  5 
County  Administrator  3 
County  Supervisor  II  2 
County  Supervisor  I        22 

Caseworker  ...III 1    2. 

Caseworker  II  23 


3 

3 

40 

22 


1 

2 

17 

ii 


l 

........ 

....... 

4 


12 

1 


6 

11 


T 


2 


30 


TABLE  XVII,  Continued 


Salary    Salary   :  Promotions  of  j 
I  Adjust-  1  Advance-  |   Permanent  \      Separations 

Position J  ments   |  ments      Employees  ±/ }  Accessions  :Permanent  I  Other 


«^» 


STATE  AND  COUNTY 
WELFARE  DEPTS.,  (cont.) 

Caseworker  I  53       57                     18         6      3 

■■ •• • ? ■>• •? ? V»" 

Soc.  Work  Trainee  o                                 ] I 

Dir.,Div.  Ch.  W.  Serv.  1    f                                •        ' 

Asst.  Dir.,  Div.  C.W.S.  T  .  1  ..   •                       \                          j    i     

Field  Supervisor,  C.W.  6                          _          ;, 

Child  Welf.  Wrkr.  Ill  2                                    1    ..    j 

Child  Welf.  Wrkr.  II  4        6           1           3     [    i    j 

Child  Welf ."  Wrkr ".'  "I 1 4 1 2 F  .'  j |  ___ 

Child  Welf.  Aide  "    9       13           1           6         3    \ 2 

Spec,  Serv.  for  Blind  3                         J 


jr.  I.  Serv,  for  Blind 1  j    1 
Dir . ,  Diy .  of  Cl^inis        1 


TOTALS  I  230       164  17  66        31    j  20 


STATE  AND  COUNTY 
HEALTH  DEPARTMENTS 

P,  H.  Statistician  III   ;  1      ,              | 

Administrative  Officer  1  j j 

Administrative  Aide  I  1  1       ^ 

Accountant  II  ! 1 1 

Accountant  I  | 1 ( ] j 

Accounting  Clerk-Typist  1  ; 

Key  Punch  Opr.  II  I 

Key  Punch  Opr.  I  j 

Clerk  II  *           4  "             \             1             ; 

Clerk  I   ,. ..." 2     .  ;....._2 

Secretary  II  1    ;       1 i | 1 ] 

Secretary  I  ^  2           2     T     3    [ 

Clerk-Stenp.  II            1  ".■'.   14          4 13         6  _]   7 

Clerk-Steno.  I  4  I      9     I    ............  J  ....„.* 

Clerk-Typist  II  1  f      1      ^      2    J     1    J  > 

Clerk-Typist  I           "  3    \  6  \                               \             2                      2        \ 

Multilith  Machine  Opr. II  1  •              \                                               . 

P.  H.  Physician  III  :     1  ■              [          ^ 

P.  H.  Physician  II  "     1  1      1     ,  ^ 

Physician  -  Special  1  11] 

P.  H.  Dentist  II   '"  ...  1       .,  ,      :..-.__......__.._;........ 

Dentist ; 1    , ..  ,  .;..,.  • 

P.  H.  Engineer  V  ]     1    ; ; _ | J 

P.  H.  Engineer  III  2  1 , 

Ind.  Hygienist  II  1  '                "           *  

Rad.  Heaith  Spec^  1 
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TABLE  XVII,  Continued 


Position 


|  Salary 
!  Adjust- 
ments 


Salary 
Advance- 
ments 


Promotions  of 
Permanent 
Employees  V 


Separations 
Accessions  Permanent ;Other 


STATE  &  COUNTY 

HEALTH  DEPARTMENTS. (cont.) 


Chemist  III 
Chemist  II 
Sanitarian  IV 
Sanitarian  III 
Sanitarian  II 
Sanitarian  I 
Sanitarian  Helper 
Bacteriologist  IV 
Bacteriologist  III 
Bacteriologist  II 
Bacteriologist  I 
Lab. Technician 
Lab.  Helper  II 
Lab.  Helper  I 
P.  H.  Nurse  VI 
P.  H.  Nurse  V 

pZHl"'Jursi3y.Z 

P.  H.  Nurse  III 

P.  JI,..  Nurse  ill 

P.  H.  Nurse  I 
Attendant 

Dir.  Hospital  Facil. 
Bldg.  Constr.  Cons. 
Hpsp. Facil.  Cons. 
Physical  Ther.  II 
Physical  Therapist  I 
Speech  &  Hear.  Ther. 
Speech  &  Hear.  Ther. 
Speech  &  Hear . Ther . 
Med.  Soc .  Cons , 
Health  Educator  IV 
Health  Educator  III 
Health  Educator  II 
Health  Educator  I 
Psychologist 
Virologist  III 
Virologist  I 
Aquatic  Biologist 


1 
1 

1 


1 

1 

1 
2 

2 


4 

"1" 


1 
1 


1 

i 

2 

1 
1 

2 

2 

1 
6 
3 

10 
4 

16 
1 
1 

2 


"2" 
1 


1 
2 


2 
2 


2 

"4" 

"I" 

T 

"5" 


1 
"1 


1 
3 


1 
"2 


III 
II 

i' 


i 
i 
i 
i 
i 
l 


l 

i 


4 

2 
1 

"l" 


1 
1 


TOTALS 


JL 

122 


16 


61 


29 


26 
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TABLE  XVII,   Continued 


Position 

Salary 
Adjust- 
ments 

Salary 
Advance- 
ments 

Promotions  of  \ 
Permanent 
Employees  l/  Accessions 

Separations 
Permanent i Other 

UNEMPLOYMENT  COMPEN- 
SATION COMMISSION 

Statistician 

2 

Labor  Mrkt  Analyst 

<** 

1 

4 
1 

1.3 

1 

1 
1 
1 
1 
3 

9 
16 

2 
1 

III.'. 

1 

6 

1 

.1. 

2 

1 

1 

Tab,  Equip.  Opr.  II 
Tab.  Equip.  Opr.  I 
Supr .Key  Punch  Opr . 
Key  Punch  Opr ....  II 
Key  Punch  Opr . I 
Fiscal  &  Pers.  Off. 
Chief.  Contributions 
Accountant 

Cashier 

Supr.  Tax  Examiner 
Tax  Examiner 

IlIIllZIIIlZIZ 

i 

ZIIiIIIIIIIZ illll 

i 

1 

IIZ1  IXIIllllIIllIII 

"1 

i 

j 1 

Clerk  II 

10 
16 

2 

29 
5 

2 
1           3 

Clerk  I 

1 

3  j. 

1 

4      1 

Clcrk-Steno..  II 
Clerk-Steno.  I 
Clerk-Typist  II 

,  '  "8.11 

1 41.111111. 4.1... 

Clerk-Typist  I 

29 

10 

2      6 

Unemp loy .  Ins .  Dir . 
Chief  of  Benefits 

1 
1 

•! •■■■•] 

•  ; 1 

Claims  Examiner 

5 

4 

1 

Claims  Investigator 

1 

U.  I.  Analyst 

1 

3 

Manager  III 

2 
17 

4 

1 

Assistant  Manager 

2 
34 

1 

9 

5 

48 

35 

Clerk-Interviewer 

12 

10 

1 

2      1 
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TABLE  XVII,  Continued 


Position 


Salary 
:  Adjust- 
ments 


Salary 
Advance- 
ments 


Promotions  of 
Permanent 


Separations 


Employees  j/  Accessions  ^Permanent ; Other 


UNEMPLOYMENT  COMPEN- 
SATION COMMISSION,  (cont.) 

yet. Employ.  Rep,  5         1 

Supr.  Interviewer  6         6 


Employ.  Counselor          4         3          1 

Supr. Spec .Appl.  Serv.       1         1 

Teacher  Place.  Off.        1 

Chief,  Farm  Placement       1 

Training  &  Info.  Off.       1 

Personnel  Asst.            1 

Placement  Officer          1         1 

Claims  Analyst,  E.  S.       1                            ; 
Chief  of  Appeals           1 

Appeals  Referee           1         1 

Comm.  Empl.  Prog.  Supr.     1         1          1 

Comm.  Employ.  Tech.         1 

TOTALS 


229 


191 


20 


44 


34 


17 


J/  Indicates  position  to  which  promoted. 

TABLE  XVIII 
CLASSIFIED  POSITIONS 


Title  of  Position 


Number 
Employed 
June  30,  1963 


Different 

Individuals 

In  Year 


; Salary  Range  6-30-63 
'Minimum      Maximum 


STATE  CIVIL  DEFENSE 
AGENCY 


Field  Coordinator 

3 

4 

;$  607.50 

$  791.25 

Dir.  Uomen's  Activ. 

1 

2 

350.00 

440.00 

Admin.  Supervisor 

0 

1 

350.00 

440.00 

Fiscal  Officer 

1 

1 

419.58 

547.08 

Secretary 

2 

2 

300.00 

375.00 

Clerk-Typist  I 

0 

1 

240.00 

295.00 

Average  number  of  individuals  on  payroll  -  7 
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TABLE  XVIII,  Continued 


Title  of  Position 


Number 
Employed 
June  30,  1963 


Different 

Individuals 

In  Year 


Salary  Range  6-30-63 
Minimum      Maximum 


DEPARTMENT  OF 
MENTAL  HYGIENE 


Dir.  of  Comm.  Sery. 
Psychiatrist 
Psychologist  IV 
Psychologist III 
Psychologist  II 
Psychologist  I 
Psychology  Assistant 
Psych.  Soc.  VJrkr.  Ill 
Psych.  Soc.  Wrkr.  II 
Psych.  Soc.  Wrkr.  I 
Social  Work  Aide 
Clinic  Secretary 


1 

3 

1 
"l" 

1 

1 

1 

3 

3 
"l 

2 

6 


1 
2 

i 

2 

3 

2 

1" 
....... 

5 

i 

"3" 
9 


j  $1460.00 
!  1330.00 

730.00 
!  630.00. 
|  550.00 
i   390.00 

315.00 
|   630.00 

550.00 

440.00 
"j  340  rbO 

320.00 


$1625.00 
1495.00  j/ 
375.00 
775.00 
665.00 
500.00 
425.00 
775.00 
665.00 
550.00 
450.00 
420.00 


Average  Number  of  individuals  on  payroll  -  22  (2  part-time  employees) 


STATE  AND  COUNTY 
WELFARE  DEPTS. 


Dir.  Div.  Stat.  &  Res. 
Statistician  I 
Tab '.    Equip .Opr .  II 
Tab.  Equip.  Opr.  I 
Dir.  Div.  of  Finance 
Accountant  IV 
Accountant  III 
Accountant  I 

Off.  Serv.  &  Maint.  Supr. 
Clerk  III 
Clerk  II 

Clerk-Steno.  IlLlIIIIZT 
Clerk-Steno.  Ill 
Clerk-Steno.  II 
Clerk-Steno.  I 
Clerk-Typist  I 
Dir.  Div.  Pub.  Ass t^ 
Dir.  Staff  Development 
Staff  Development  Asst.  ! 
Field  Supervisor,  P. A. 
County  Administrator 
County  Supervisor  II 
County  Supervisor  I 
Caseworker  III 

•  ■ ■-■■■•■  -  —  ■ - - • — •■-■.. -  ■ —  z.. 

Caseworker  II 
Caseworker  I 
Social  Work  Trainee 


1 

I" 

i" 

...  ..„.., 

I'" 

i 
l 
i 
l 
i 

2" 

I" 
6 
8 
55" 
22 
1 
1 

i" 

6 

3" 

2 
23 

2" 

25 

54 

6 


1 

1" 

1" 

"i" 
i 

i'" 

l 

"T" 
i 
i 

2 

1 

7 

11 

74 
28 

i 

i 
i 

7 

3"" 

2 
27 

2" 

31 
70 

8 


$  575.00 
395.00 
445.00 
375.00 
575.00 
480.00 
445.00 
385.00 
375.00 
320.00 
295.00 

42676b 

330.00 
300.00 
i  275.00 
260.00 
650.00 
575.00 
545.00 
510.00 
475.00 
445.00 
420.00 
460.00 
390.00 
370.00 
300.00 


$  700 
495 
550 
465 
700 
595 
550 
485 
465 
400 

375 

520 
415 
380 
350 
350 
730 
700 
670 
635 
590 
550 
520 
560 
490 
450 


.00 
,00 
.00 
.00 
.00 
.00 
.00 

jocf 

.00 
.00 

.66 

Mill. 

.00 

.oo  V 

-00  J/ 

.00  j/ 

.00 

.00 

.00 

.00 

.oo  y 
.oo  y 

.oo  V 

.00 

.oo  y 

.00' 
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TABLE  XVIII,  Continued 


Title  of  Position 


Number 
Employed 
June  30,  1963 


Different 

Individuals 

In  Year 


Salary  Range  6-30-63 
iMinimum      Maximum 


STATE  AND  COUNTY 
WELFARE  DEPTS.  (cont.) 


Dir.  Div.  Child  Welf.  Serv.  1  1  $  650.00  $  780.00 

Asst.  Dir.  Div.  C.W.S.  0  1   { 575.00 700..00_ 

Field  Supervisor,  C.W.S.  |  6  6  516.00  635.00 

Child  Welfare  Worker  III ""]  2  2  j   460.00   : 560-00 

Child  Welfare  Worker  II I  5  7  430.00  530.00 

Child  Welfare  Worker  I  4  g .................  ^  ^SOM  490.00 

Child  Welfare  Aide  8  !     15  .   370.00  !    450,00 

Supr.  I.  Serv.  for  Blind  ill  j   480.00  595.00 

Spec,  Serv.  for  Blind  3  3  445.00  550.00 

Dir.  Div.  of  Claims  1  1 


575.00 


700.00 


Average  number  of  individuals  on  payroll  -  247  (25  part-time  employees) 


STATE  AND  COUNTY 
HEALTH  DEPARTMENTS 

Administrative  Officer 

1 

1 

650.00 

800.00 

Administrative  Aide  I 

2 

3 

340.00 

440.00 

Accountant  I 
Accounting  Clerk-Typist 

1 
1 

1 

1 

360.00 
310.00 

460.00 
400.00 

Key  Punch  Opr.  II 

1 

1 

295.00 

380. 0C 

Key  Punch  Opr.  I 

1 

1 

270.00 

340.00 

Clerk  II 

5 

5 

295.00 

380.00 

Clerk  I 

0 

2 

270.00 

340.00 

Secretary  II 

1 

2 

380.00 

480.00 

Secretary  I 

5 

7 

325.00 

420. CO 5/ 

Clerk-Steno.  II 
Clerk-Steno.  I 

15 
7 

31 
14 

295.00 
270.0° 

300,0057 
346.00  57 

Clerk-Typist  II 

5 

11 

270.00 

250.00 

360.00 
1135.00 

1676.66 

1010.00 

340.00  5/ 

Clerk-Typist  I 

5 

8 
1 
1 
1 
1 

310,00  37 

Multilith  Mach.  Opr.  II 
p-  .3.x   Physician  III 
P.  H.  Physician  II 
P.  H.  Physician  I 

1 
1 
1 
1 

460,00 
1310,00  6/ 

1240  -  CO  6/ 

1170.00  0/ 

Physician,  Special 

1 

2 

1070.00 

1240.00  5/ 

Physician,  General 

1 

1 

950.00 

1100.00 

P.  H.  Dentist  II 

1 

1 

1010.00 

1170,00  6/ 

Dentist 

1 

1 

860.00 

1010.00 

P.  H.  Engineer  V 

1 

1 

1070.00 

P.  H.  Engineer  III 
Industrial  Hygienist  II 

3 
1 

3 

1 

710.00 
800.00 

060.00 
950.00 

Rad.  Health  Specialist 

1 

1 

575.00 

710.00 

Chemist  III 

1 

1 

625.00 

770,00 

Chemist  II 

1 

1 

480.00 

600,00 
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TABLE  XVIII,  Continued 


Title  of  Position 


Number 

Employed 

June  30,  1963 


Different 

Individuals 

In  Year 


Salary  Range  6-30-63 
Minimum      Maximum 


STATE  AND  COUNTY 
HEALTH  DLPTS.  (cont.) 

Sanitarian  IV  1  1             $650.00     $800.00 

Sanitarian  Til  2  3        .       550.00       680,00 

Sanitarian  II  4  4  460.00      575.00  y 

Sanitarian  I  5  7  '420.00       525,00  V 

Sanitarian  Helper  1  1               360.00 460,00 

Bacteriologist  IV  1  1  770.00       920.00 

Bacteriologist III  1  1  550.00       680.00 

Bacteriologist  II  2  3  480.00  ...     600.00 

Bacteriologist  I  2  4               420,00 525.00 

Lab.  Technician  1  2               310.00 400, PQ 

Lab.  Heir er  II  3  5               270.00 { 340.00 

Lab.  Helper  I  0  4  240.00       295.00 

P.  H.  Nuise  VI  1  1               650.00       800,66 

P.H.lmseV  5 3              550.00'.  J 680,00 

P,  "H".  Nurse'"lV  5  6  480. 00       600.00  i/. 

P.  H.  Nu:  se  III  14  15 

P"."H".  Nurse  II""  8  10 

P.  H.  Nuise  I  15  '21 

Attendant  1  6 

Dir.  Hospital  Facilities  1  1 

Bidg".  Coi.str.  Cons.  2  2 

Hosp,    Facil.   Cons.  1  1 

Physical  Therapist   II  1  1 


420.00  525.00   j/ 
380.00         |       480.00   5/ 

340.00  440.00   j§/ 

250.00  316.06 

710.00  360. 00 

600.66  740.00 

506.06  625.66 

480.66  660.60 


Physical  Therapist  10  1 

Speech  &  Hear.  Ther.  Ill;        1  1 

Speech  &  Hear.  Ther.  II  ;       2  2 

Speech' &  Hear.  Ther.  I         1  2 


420.00 
600 . 00 
480.00 
420.00 


525.00 
740.00 
600.00 
525.66 


Med,  Soc-  .Cons.  1        j      1  .575,00  | 710.00... 

Health  Educator  IV  1  1 ;  650,00 300. QQ. 

Health  Educator  III  1  1              575.00      710.00 

Health  Educator  II  3  5               525.00       650.00 


Health  Educator  I 

1 

1 

480.00 

600.00 

Psychologist 
Virologist  III 

1 

0 

1 
1 

600.00 
770.00 

740.00 
920.00 

Aquatic  Biologist 

1 

1 

625.00 

770.00 

Average  Number  of  individuals  on  payroll  -  156  (7  part-time  employees) 


UNEMPLOYMENT  COMPEN- 
SATION COMMISSION 

Chief,  Research  &Anal.  1  1  $  590.00  |  $  740.00  3/ 

Supr:  Machine  Opr.  "l""'  1  565.00  710.00  1/ 

Statistician  2  2  430.00  540.00  3/ 

Labor  Market  Analyst  3  4  540.00  680. 00  j/ 
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TABLE  XVIII,  Continued 


Title  of  Position 


Number 

Employed 

June  30,  1963 


Different 

Individuals 

In  Year 


ISalary  Range  6-30-63 
Minimum      Maximum 


UNEMPLOYMENT  COMPEN- 
SATION COMMISSION  (cont.) 


Tab.  Equip.  Opr.  II 
Tab.  Equip.  Opr . I 
Supr.  Key  Punch  Opr. 
Key  Punch  Opr.  II 
Key  Punch  Opr.  I 


1 

....... 

i 


2 

"4" 

i 


!$  390.00 
375.00 


$  490 
470 

470 


.00  J/ 
.00  2/ 
.00  V 
.00  "j] 


3 

4" 

1 

i 


3 

T 

l 

l 


375.00 
330.00 


280.00 
590.00 
590.00 


410 

345 
740 
740 
590 


.00  J/ 
.00  ll 
.00  2/ 

.00' j/ 


Fiscal  &  Pers.  Off. 
Chief,  Contributions 


Accountant 
Cashier 


1 
1 
1 
3 


2 

1 
1 
5 


470.00 
430.00 
515.00 
430.00 


Supr.  Tax.  Exam. 
Tax  Examiner 
Exp.  Rating  Supr. 
Clerk  III 
Clerk  II 


540 
650 
540 


00  2/ 
00 


1 

9 

16 


2 

9 

22 


470.00 
375.00 
330.00 


590 
470 
410 


Clerk  I 
Secretary  II 
Secretary  I 
Clerk-Steno.  II 
Clerk-Steno.  I 
Clerk-Typist  II 
Clerk-Typist  I 
Unemp.  Ins.  Director 
U.I.  Field  Rep. 
Chief  of  Benefits 
Supr.  Claims  Exam. 
Claims  Examiner 
Claims  Investigator 
U.  I.  Analyst 
E.  S.  Director 
Field  Supervisor 
Manager  III 
Manager  II 
Manager  I 
Assistant  Manager 
Interviewer  II 
Interviewer  I 
Clerk-Interviewer 
Vet.  Employ.  Rep. 
Supervising  Interviewer 
Employ.  Counselor 
Supr. Spec .  Appl . Sery . 
Teacher  Place.  Off. 
Chief, Farm  Place. 
Defense  &  Mobil.  Coord. 
Training  &  Info.  Off. 


5 
1 
3 
3 


11 

l" 


17 

3" 


3 

3 

26 


250.00 
410.00 
375.00 
330.00 
280.00 


300 
515 
470 

410 
345 


21 

1" 
11 


3 

30 

1" 

11 


280.00 
260.00 
710.00 
515.00 


345. 
315. 
870 ; 

650. 


,00  J/ 

.00  2/ 

,00  7/ 

,00  2/ 

.00  2/ 

,00  2/ 

,00  2/ 

■  00  2/ 


1 
2 
6 


2 

"2" 
6 


590.00 
515.00 
430.00 


740 
650 
540 


00  2/ 

00  7/ 

00  2/ 

00  2/ 

00  2/ 

00  V 


1 
"1" 

i 

2 
4 


1 
1 
1 
3 
2 
4 


515.00 
515.00 
710.00 
590.00 
565.00 
515.00 


650 
650 
870 
740 
710 
650 


00    2/ 

00    jj 

00    X/ 

w:&. 

00    2/ 
,00    j/ 


16 

2 
32 


17 

2" 

41 


470.00 
515.00 
430.00 


590 

650' 
540 


00  1/ 
,66"  j/ 
,00   2/ 


48 

13 

4 


60 
16 

5" 


390.00 
330.00 
430.00 


490 
410 
540 


,00  2/ 
,00  2l 
,00    2/ 


6 

5" 


6 

"5" 

1 


470.00 
430.00 
515.00 


590 
540 
650 


1 
2 


540.00 
590.00 


680 
740 


,00  2l 
,00  2/ 
.00    2j 


2 

1 


565.00 
590.00 


710 

740 


,00  2/ 
,00  2/ 
,00   2l 

,0o  17 

;oo  a 
:o'0""l7 


Personnel  Asst. 
Placement  Officer 


1 
1 


390.00 
540.00 


490 
680 
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TABLE  XVIII,  Continued 


Number         Different 

Employed       Individuals       ;Salary  Range  6-30-63 

Title  of  Position 1  June  30,  1963  j    In  Year Minimum   j   Maximum 

UNEMPLOYMENT  C0MPEN-      j 
SATION  COMMISSION  (cont.)  j 

Claims  Analyst,  E.  S.  1  1  $  515.00     $  650.00  j/ 

Chief  of  Appeals [ 1 1 | 590.66 .] . S7MIS 

Appeals  Referee  1  1  '''}     54C 1.00  j    63°r00 M.... 

Comm. Emp'.  Prog.  [  Siipr .        IZLZ  II "       IZIjZ'lilll?^ 

Coram.  Emp.  Technician  0  1  470.00       590.00  jj 

Average  number  of  individuals  on  payroll  -  280 


xj     Range  if  Board  Certified;  for  Board  Eligible  Psychiatrists  range  is  $1180-1345. 

2/      Incli  des  personnel  officer  duties. 

3/   In  ccunty  welfare  offices  one  of  three  ranges  may  be  selected.   The  lowest 
mininums  and  highest  maximums  are:   Clerk-Stenographer  II,  $245-350;  Clcrk- 
Stencgrapher  I,  $210-310;  Clerk-Typist  I,  $200-300. 

\J  With  M.A,  degree,  following  salaries  apply:  County  Administrator,  $500-625; 
County  Supervisor  II,  $475-590;  County  Supervisor  I,  $445-550;  Caseworker  II, 
$430-530. 

5/      Ratet  may  be  slightly  lower  in  local  public  health  jurisdictions. 

§J     Range  with  Board  Certification;  P.  H.  Physician  III,  $1240-1430;  P.  H.  Physician 
II,  :;.1170-1350;  P.  H.  Physician  I,  $1100-1275;  Physician-Special,  $1170-1350; 
P.  H.  Dentist  II,  $1100-1275. 

2/     Three  longevity  steps  are  added  to  this  base  pay  range. 
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MONITORS 


CITY 


NAME 


CITY 


NAME 


Absarokee 


Eckstein,  Amelia 


Corvallis 


Cook,  Mary  Lou 


Anaconda 


Brisbin,  Marguerite 
Sister  Mary  Nathan 
Vatland,  V.  L. 


Cut  Bank 


Crail,  Don  C. 
Gilkerson,  J. 
Rimel,  R.  P. 


Arlee 

Augusta 

Baker 

Belfry 

Big  Sandy 

Billings 


Morin,  Edna  L. 
Rohnke ,  Paul 
Bender,  Larry 
Fries,  Norma 
Chvilicek,  Barbara 


Benson,  Arthur 
Bruegger,  Vera 
Fuhrmann,  Robert  D. 
Majoros,  Jean  C. 
Nybo,  Clarence 
Penn,  Sharon 
Plouvier,  Lewis  S. 
Porter,  Howard  C. 
Snyder,  Arnold 
Stockland,  Ualter 


Deer  Lodge 


Blood,  Mary 
Hertz,  Daniel  G. 


Denton 
Edgar 
Fairfield 
Florence 


Ridgeway,  Roberta 
Ahlgren,  Duane  0. 
Valentine,  Connie 
Martin,  Hilda  A. 


Fort  Benton  Thomas,  Margaretha 

Froid  Fahn,  Joseph  J. 

Fromberg  McRae,  Vivian 

Geraldine  Hecker,  Ralph 

Glasgow  Johnson,  Roy  E. 


Boulder 
Bozeman 


Broadus 


Broadview 

Browning 

Butte 


Rehmer,  Harold 


Haynes,  Martha 
Koch,  A.  L. 
Robertson,  Jean 
Smith,  Clyde  W. 
Thorp,  Margaret 


Baker,  Charles  T. 
Love ,  Dan 


Hall,  Gary  E. 
Hazelton,  Richard  A. 


Charles,  Florence 
Deakin,  Mathilda 
Drouboy,  Margaret 
Garner,  C.  A. 
Hamry,  Hazel 
Hoem,  Inga  A. 
Noel,  Marie 
Sleeman,  Rita 
Sister  Mary  Carlo 
Tripp,  Myrl  E. 


Glendive       Dyer,  Harley 

Grist,  Mary  Alice 
Rothenberger,  Barbara 


Great  Falls 


Gretch,  Richard 
Milne,  Richard  G. 
Morris,  Beulah  K. 
Schryver,  Clinton 
Sister  M.  Josephine 
Sister  Miriam  Rita 
Weigel,  Lloyd 
Williams,  Robert 
Williamson,  Kay 
Wilson,  Minerva 


Hamilton 
Hardin 


Menager,  Pershing 


Kamerzell,  Helen 
Paulson,  Clyde 
Schuerman,  Gladys 
Strand,  Lura  P. 


Harlowton 


Corcoran,  Audrey 
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MON ITORS ,  c  on t  inue  d 


CITY 

NAME 

CITY 

NAME 

Havre 

Kuka,  Tom 

Morris,  Charles  V. 

Missoula 

Aasheim,  E.  T. 
Aasheim,  Ettabel 

Helena 

Campbell,  Patti 
Enger,  Patricia 
Martinson,  Melvin  P. 
Moen,  Esther 
Morse,  Willa 
Murfitt,  Beverly 

Andresen,  Solvay  K. 
Peterson,  Otto 
Polanchek,  Arlene 
Smith,  Darlene 
Wilson,  Brenda  F. 

Moccasin 

McCollum,  Dorothy  H. 

Hot  Springs 

Sullender,  Loren 

Moore 

Thomas,  Thelma 

Joliet 

Smith,  Warren  J. 

Musselshell 

Tracy,  Rhoda  C. 

Kalispell 

Beyer,  Norman 
Johnson,  Clara 
Lambert,  Florence 
Merritt,  Russell 
Opheim,  Elsie  M. 
Quande,  Harold  P. 

Nashua 

Buchfink,  Gerhart 

Neihart 

Anderson,  Dayle  M. 

Opheim 

Evenson,  0.  Ronald 

Plentywood 

Goetz,  Walter  E. 

Dantic,  R.  G. 

Laurel 

Plevna 

Lettenmaier,  Kenneth 

Preuninger,  George  L. 

Lavina 

Poison 

Biffle,  C.  P. 
Hirst,  B. 

Lewis town 

Cook,  Robert  W. 
Ferguson,  D.  M. 
Jensen,  C.  J. 

Power 

Craig,  Kay 

Libby 

Stanley,  Robert  VJ. 

Rapelje 

Johns,  Elinor 

Lima 

Shepherd,  Mary  A. 

Roundup 
Ryegate 
Shelby 

DeCock,  Joyce 

Livingston 

Grant,  Harry 
Reisig,  Jo Ann 

Cosgriffe,  Caroline 

Lodge  Grass 

Freedle,  Elmer  0. 
McCartney,  Richard  F. 

Stengel,  Paul 

Benson,  Donnis 
Harvey,  Howard  W. 

Shepherd 

McFarlin,  Thelma 

Malta 

Sidney 

Burau,  Eugene 
Sarbu,  Howard 

Manhattan 

Waters,  Louise  H. 

Miles  City 

Cunningham,  C.  R. 
Hood,  Charles  E. 
Isaac,  Evalyn 
Schulte,  Margaret  M. 
Shipley,  Mrs.  R.  D. 
Thompson,  Mrs.  S.  E. 

Simms 

Askeland,  Selmer 

Stanford 

Hammer,  Loretta 
Pierson,  Alice  I. 

Stevensville 

Gibson,  Elizabeth  N. 

Sumatra 

Miklich,  Josephine 
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MONITORS,  continued 


CITY 


NAME 


CITY 


NAME 


Superior  Bandy,  Shirley  M. 

Terry  Thiessen,  John  P. 

Thompson  Falls  Polutnik,  Charles 

Twin  Bridges  Howard,  Bobby  L. 

Valier  Mero,  Don 

Victor  Over turf,  Mildred 


White  Sulphur    Knight,  Ethel  G. 
Springs        Spraggins,  Rose 


Idaho 

Idaho  Falls    Hudson,  W.  K. 


Payette 
Shelley 


Wing,  Jack  M. 
Thomas,  Vlilliam 


Illinois 
Decatur 


Cutlip,  Rev.  W.  W. 


Maryland 
Elkton 


Rittenhouce,  H.  D, 


Whitefish 

Hoffman,  Lorraine  K. 

Michigan 
Detroit 

Whitewater 

Zimbelman,  Clarence 

Whitby,  Beulah  T. 

Wibaux 

Turnquist,  Katherine 

Minnesota 
Minneapolis 

Wilsall 

Sprinkle,  Robert  S. 

Beery,  Robert 

Winnett 

Rieger,  Terrence  F. 
Antonson,  Wilma 

St.  Paul 

Sister  Ann  Denise 

Wolf  Point 

Buettner,  Wilfred  D. 

Nebraska 

Warmbrod,  Dorothy 

Omaha 

Mars ton,  Anson  D. 

Worden 

Grantier,  John 

Nevada 

California 

Carson  City 

Wittby,  J.  S. 

Berkeley 

Bliss,  A.  Harry 

New  York 

Long  Beach 

Heintz,  Dr.  Roy  K. 

New  York 

O'Donnell,  Geraldine  ( 

Oakland 

Gilson,  Dan  H. 

North  Dakota 

Quincy 

Erbech,  Robert 

Grand  Forks 

Norman,  Ernest  J. 

San  Francisco 

Boale,  Ruth  C. 

Nardi,  F.  P. 

Minot 

Nor em,  Grant  M. 

Santa  Ana 

Larick,  Fern 

Ohio 

Lakewood 

DeCarlo,  Jean  G. 

Georgia 

Fort  Valley 

Banks,  W.  S.  M. 

Oregon 
Eugene 

King,  Marcella  B. 

Martin,  Walter  T. 

Marylhurst 

Sister  Mary  Audrey  Ko{ 
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MONITORS,  continued 


CITY 


NAME 


CITY 


NAME 


South  Dakota 
Brookings 

Tennessee 
Knoxville 

Berry,  Edward  C. 
Fisher,  Everett  J. 

Texas 
Rous  ton 

Waco 

Westover,  Willie  Dee 
Shuttlesworth,  Guy  E. 

Utah 
Logan 

Herzog,  Lavon  H. 

Washington 
Pullman 

Prince,  Alfred  J. 

Seattle 


er,  Mildred 


Canada 

Toronto,  Ont.   Smith,  Miss  M.  T. 


We  wish  to  thank  all  monitors  and  others  who 
have  assisted  us  in  our  examination  programs.  Much 
of  this  assistance  has  been  on  a  voluntary  basis. 
We  appreciate  all  of  the  help  that  we  have  received 
that  has  enabled  us  to  make  the  merit  examinations 
available  throughout  the  state  and  the  nation. 
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